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FLEXI BOARDING - IN YEAR APPLICATION FORM

Pupil details 
	Intended start date
	
	Current Year Group
	

	Surname on birth certificate
	
	Forename(s) on birth certificate
	

	Preferred/known as Surname (if different from above please provide all documents relating to name changes
	
	Preferred/known as Forename(s)
	

	Middle Name 
	
	Gender     (Boy (Girl
	Date of Birth

	Is your child entitled to state education in the UK?

( Yes    ( No    NB: Proof of eligibility may be required
	Does your child have a statement of Special Educational Needs or EHCP?    ( Yes    ( No        

	
	
	

	Parent/Guardian details

	Title
	Name of parent making the application
	Relationship to pupil
	Parental responsibility?

	Mr/Mrs/Ms/Other________


	
	
	Yes(  No(  

	Address


	                                                                                          Postcode

	Parent/Guardian email

	

	Parent Telephone Numbers


	Home
	
	Mobile
	

	Pupil’s address if different
	                                                                                          Postcode

	Reason for application

	Reason for applying for a change of school, or if not currently in school, reason for leaving previous school
	

	Suitability For Flexi Boarding

	The Governors must be satisfied that any candidate offered a boarding place at the Royal Alexandra and Albert School is suitable to board.  It is not in the interests of any candidate to be admitted as a boarder or flexi boarder if he/she is unsuitable for any reason.  In extreme cases unsuitable candidates could pose a risk to themselves or other boarders.  The information that you provide below will be an important part of the process for assessing suitability for boarding.  Please complete this section as accurately as possible. 

	Has your child stayed away from home e.g. school residential, camp?  Did he/she enjoy the experience?


	

	Does your child have any difficulty relating to others, including children who are older or younger than him/her?


	

	Have you discussed this boarding application with your child?  How do they feel about boarding / flexi boarding?


	

	Has your child ever exhibited any behavioural difficulties?  If so, please give details.


	

	Has your child had any traumatising or difficult experiences that we should be aware of?

	

	Does your child have any medical need or other disability which may require adjustment to the boarding accommodation, routine or practice?  If so, please tell us about it.


	

	

	Present school details (we need to contact the school for a reference as to suitability for Boarding)



	School Name:

Address:

Email:







Tel No:






	

	You must now pass this form to the Headteacher of the child’s current/previous school (if this was in the United Kingdom) so they can complete the Headteacher’s statement on the next page.  If you have moved and it is not possible to send the form to the previous school please contact the admissions team for advice. 


Headteacher statement from current/previous school

Please continue any section on a separate sheet if necessary

	a) Child’s name
	
	DOB
	

	b) What date was the child put on roll at your school?
	

	c) Is the child still on roll at your school?  



Yes / No

	d) If the child has already left your school, please give the date the child last attended, the child’s leaving date and reasons for leaving

	

	e) If the child has not yet left your school, have you discussed with the parent their reasons for wishing to change school? If so, please give details of those reasons, what support you have provided and indicate whether or not you believe a change of school is appropriate

	

	f) Attendance rate 
	Current academic year:        %
	Previous academic year:        %

	If unsatisfactory, what may have   affected attendance?


	

	g)    Is the child on the SEN register?
	Yes / No

	       If Yes, what stage and category:

	h)   Results of tests at KS2 
	Results of tests at KS3

	English
	 
	 Maths
	
	English
	 
	 Maths
	
	 Science
	

	i)    Please give details of any exclusions relating to this child, including dates and reasons 

	Dates
	Length
	Reason

	to
	
	

	to
	
	

	to
	
	

	to
	
	

	j)    If the parent has given ‘bullying’ as a reason for leaving or transferring, please give details below,  

      including actions taken by the school in association with the family to help resolve this

	

	k) Have you had cause to liaise with any other professionals/educational specialists regarding this child? If so, please indicate the services involved and the reasons

	

	l) In considering the application for a school place, do you have any other comments to make to enable us to make a decision relating to the placement/level of support required? 

	

	Name
	
	School stamp

	Position within School
	
	

	Name of school
	
	

	Telephone number 
	
	

	Email Address
	
	

	Date
	
	


YOU SHOULD NOW PASS OR SEND THIS FORM BACK TO THE PARENT

	Admissions criteria

	It is quite likely that none of the questions below will apply to your child, but if any do, please complete the appropriate sections.  If this section is not completed, we will assume that your answers to these questions are No.

Please indicate if you are applying under the 4 categories outlined below.  

	1.
Is the applicant Looked After by a local authority in England and Wales in accordance with Section 22 of the Children Act 1989 (B)?                                                                                                                                                        Yes(  
Was the child looked after previously?                                                                                                            Yes(  
Please attach supporting documents confirming the child was or is Looked After

	2.
Are the parents entitled to receive the Continuity Education Allowance (CEA) of the Ministry of Defence?   Yes( 
Please state Unit and Rank ….……………………………………………………………………………………

	3.
Does the applicant have a need for boarding?  This may include children at risk or with an unstable home environment, children of service personnel who have died whilst serving or have been discharged as a result of attributable, injury, children of key workers working abroad or Crown Servants working abroad (eg the children of charity workers, people working for voluntary service organisations, the diplomatic service of the European Union, teachers, law enforcement officers and medical staff) whose work dictates that they spend much of the year overseas.  
            Yes(  
                                                                  


If Yes, please provide full details with supporting documentation with this application.  The eligibility of a candidate for this category of priority will be assessed on the information supplied.

	4.
Is there a sibling currently attending the school?  




                           Yes(  

If Yes:  Name of Sibling and Year Group: ……………………………………………………………………….

	

	The information given is correct to the best of my knowledge.   I recognise that the school has a Duty of Care to my child and to other children at the school.  With this Duty of Care in mind, I have provided all relevant information to enable the school to make an informed decision in response to this application.



	Signature 

	Print name 

	Date

	

	Please forward this completed form to: The Admissions Office, Royal Alexandra & Albert School, Gatton Park, Reigate, Surrey, RH2 0TD or by email to admissions@gatton-park.org.uk             

Tel 01737 649001         Fax 01737 649002            



The next steps
You should now ensure that you have enclosed the following information:

· If the child is not a British citizen or EEA national, a copy of the child’s passport, visa and any relevant Home Office documentation. NB: Places cannot be offered until the child is resident in the UK

· If you are not the child’s parent and the child is not in the care of a local authority, a letter from the parent to explain the circumstances, or a copy of the official documentation to show legal guardianship of the child

· A copy of the child’s latest school report, if in English
YOUR APPLICATION WILL NOT BE PROCESSED UNTIL ALL INFORMATION IS RECEIVED

Guidance on completing the application form
Please make sure that you complete all sections of the form fully and sign the declaration. If you leave any of the questions unanswered or if you fail to provide supporting information it is likely to cause a delay in your application.
The notes below should help you with some of the more difficult questions on the form. If you are unsure of the answer to any of the questions, please contact us for advice on 01737 649000.
Child’s details
Please complete the child’s details fully.

Date school place is required - If your child does not need a school place immediately please state the date that a school place is required. However, please note that applications can only be considered up to four school weeks in advance (although exceptions apply for Members of the Armed Services and Crown Servants). If you apply further in advance of a place being required, your application will not be processed until the four week timeframe has been reached. This is because school places cannot be reserved.
Child’s home address - Please write the child’s full address including the postcode.  The address given must be the child’s normal place of residence. You should not use a business, relative or carer/childminder’s address and you cannot use a temporarily rented address to secure a school place for your child. If there is a formal equal share custody arrangement between the two parents, it will be left to the parents to decide which address to use.

In order to ensure fairness to all children applying for a school place, we reserve the right to check details submitted by parents/guardians against council records.
There are restrictions on who can apply for a school place from abroad. Please read the notes regarding applications from abroad on Surrey County Council’s website.

Any offer based on where your child lives is conditional on your child being resident at that address on the date the offer is made
Any offer of a school place made on the basis of false information may be withdrawn, even if the child has already started at the school.

Date the child moved to this address - Please include the date the child moved to this address and if it was less than two years ago include the child’s previous address in the application.

Current school

Name and address of current school - It is very important that you include details of the child’s current school and the date they started. If your child is not currently on roll at a school you should put N/A in this section but you must include details of previous schools.

Reason for change of school (or reason for leaving previous school) - Please give the reasons why you wish the child to change school. If it is to do with difficulties in their current school, you should include details of what you have done to try and resolve those difficulties. If the child is not currently in school, you should provide the reasons for leaving their previous school. Please continue on a separate sheet of paper if necessary.
Special educational needs

Does the child have a statement of special educational needs? - If the child has a current statement of special educational needs (SEN) you should not complete the in year application form. Instead, you should contact the SEN team for the local authority in which the child lives for details on changing school.
If the child has special educational needs but does not have a current statement of special educational needs you should answer ‘No’ to this question and continue completing the form.

Headteacher’s statement

Headteacher statement from current/previous school - Once you have completed your sections of the form, you must pass the form to the headteacher of your child’s current or previous school (if that school is in the United Kingdom). They should complete the headteacher’s statement and return the form to you. If you send the form to us without this section completed, we will return the form to you and this is likely to lead to a delay in processing your application. Please note that we may contact the previous headteacher to gather information if you do not ask them to fill in the headteacher’s statement.
